2026 GCP SUMMER INTERNSHIP PROGRAM

Greater Cleveland Partnership
Internship Position Description

INTERNSHIP TITLE: Talent Initiatives Intern

GCP TEAM: Talent

REPORTS TO: Patrick Hackett — Director, Talent Initiatives
FLSA CLASSIFICATION: Hourly Non-Exempt

DATES OF INTERNSHIP: June 15— August 7", 2026 (10-weeks)

POSITION SUMMARY:

The Talent Initiatives Intern will support the Greater Cleveland Partnership’s efforts to strengthen
Northeast Ohio’s talent pipeline and connect students, job seekers, and employers. This role is
ideal for someone interested in workforce development, economic development, HR/talent
engagement, communications, or community impact.

The Intern will gain hands-on experience in market research, employer outreach, event planning,
and project coordination, while contributing directly to high-impact initiatives. These initiatives
include assisting in the development of our next-generation talent platform, the Cleveland Talent
Alliance, and our signature events: Summer in the Land & College Fest.

ESSENTIAL FUNCTIONS:

Function Percentage of Internship

Market Research: Conduct research on talent trends, student
preferences, and regional workforce needs to support data-driven 30% of time
insights and recommendations.

Business Outreach: Support employer engagement by assisting
with outreach, communications, and tracking to expand 30% of time
participation in our talent initiatives.

Event Support: Assist with planning, coordinating, and executing

talent-focused events, including logistics, materials, and day-of 30% of time
operations.

Administrative Support: Provide general administrative support

through scheduling, note-taking, document management, and 10% of time

project coordination.

LEVEL OF STUDY:
=  Minimum Level of Study: Undergraudate Student and/or Graduate Student for the
2026/2027 school year
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COURSE OF STUDY:
= Preferred Course of Study: Business, Economics, Human Resources, Marketing,
Technology, or related fields

SKILLS AND INTERESTS:
=  Experience with conducting in-depth market research and data gathering
= Comfortable with outreach and relationship building
= Familiarity with spreadsheets, data entry, or CRM tools is helpful but not necessary.
= Excellent oral communication and interpersonal skills
= Highly energetic, poised, optimistic, and outgoing
=  Ability to work with a team and also independently
= Proficient in Microsoft Office Programs including at minimum Word, Excel, and Outlook
= Must be able to work occassional off hours (outside of 8:30 a.m. -5:00 p.m.)
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