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2026 GCP SUMMER INTERNSHIP PROGRAM 
 

Greater Cleveland Partnership 
Internship Position Description 

 
 
INTERNSHIP TITLE:     AI and Technology Intern 
 

GCP TEAM:      Membership Development and Marketing 

 
REPORTS TO:       Chelsea Cooper – Senior Director, Tech Community Growth 
 
FLSA CLASSIFICATION:    Hourly Non-Exempt  
 
DATES OF INTERNSHIP:    June 1st – August 7th, 2026 (10-weeks)  
 
 
POSITION SUMMARY:  
The AI and Technology Intern will support GCP’s mission to help the region understand and adopt 
artificial intelligence. The intern will assist with AI education for small businesses, engage with the 
community at technology events, gather insights from employers, and help prepare materials that 
guide GCP’s AI-focused work. This includes contributing to programs, resources, and outreach 
that help businesses adapt to emerging technologies. 
 
The goal of this internship is to support GCP’s strategy for regional innovation while giving the 
intern experience in research, communication, community engagement, and project coordination. 
Through this work, the intern will gain practical skills and exposure to AI trends that shape 
technology readiness and competitiveness across the region.  
 
ESSENTIAL FUNCTIONS:   

Function Percentage of Internship 
▪ Support AI-focused programs including Best of Tech, AI 

Roundtables, AI Summit preparation, and partner events, 
and assist with onsite engagement in the community. 

30% 

▪ Help organize and prepare AI education materials for small 
businesses, including simple toolkits, guides, and 
examples that support regional adoption goals. 

20% 

▪ Conduct research on AI training resources, TechCred 
opportunities, digital tools, and ecosystem partners, and 
summarize findings to support program strategy. 

20% 

▪ Help maintain and update AI-related content including 
resource lists, program summaries, and information for the 
Tech Resource Hub 

15% 

▪ Support outreach and communication efforts with 
businesses and partners, including tracking engagement 
and gathering insights to inform planning. 

10% 

▪ Administrative support as assigned, including data entry, 
scheduling support, and organizing program files. 

5% 
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LEVEL OF STUDY:  
▪ Minimum Level of Study:  Undergraudate Student and/or Graduate Student for the 

2026/2027 school year  
 
COURSE OF STUDY: 

▪ Preferred Course of Study:  Business, Marketing, Project Management, or related field 
 

SKILLS AND INTERESTS:  
▪ Interest in AI, technology adoption, or digital transformation; Previous experience a plus 
▪ Strong research and communication skills 
▪ Comfortable engaging with the community and attending events 
▪ Interest in supporting businesses through education and resources 
▪ Ability to work with a team and also independently  
▪ Proficient in Microsoft Office Programs including at minimum Word, Excel, and Outlook  
▪ Must be able to work occassional off hours (outside of 8:30 a.m. – 5:00 p.m.)  

 

 


